
�����������	
�������

The BaseballSoftballUK family of websites (including the British Baseball and British Softball sites)
allows leagues, clubs, teams, coaches and players to manage the day-to-day administration of
their participation in our sports.

This guide is intended to help users understand and use the website. The website will continue to
be developed and this guide will be updated to reflect that, plus we will announce key new features
on the news pages. 
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Fifth Floor
Ariel House
74a Charlotte Street
London
W1T 4QJ
T. 020 7453 7055  
Email us through www.baseballsoftballuk.com/bsukhelp.php (website enquiries)
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Click on the horizontal menu bar across the top of the page to view
news stories for British baseball, softball, youth programmes and the
national teams. On each of these pages is a vertical menu on the left
which gives you details of contacts, calendar, and league fixtures,
results and standings.

Fill in your location details to find teams or leagues near you.
Click on a team or league’s name to go to its information page.

The hugely-popular MLB Fantasy League for UK fans, in
partnership with Channel Five, is running again this season.

Resources for information on all aspects of the sports in this
country plus links to BSUK’s commercial partners.

Message centre for emailing your team, club or league and posting on the
Forums.

Need a question answered or have a technical problem with the website? Log
your query with the BSUK staff and track its progress through this very useful
function. You will be informed by email whenever your query is updated.

Useful downloadable documents.

Once you are logged in you can manage 
your account here.
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Registering as an individual does a number of things. 

� Allows you to be rostered to a team as a player, coach or official
� Allows you to view league standings and team home pages
� Allows you to register online with BSUK Coaching
� Allows you to sign up for newsletters and other information
� Allows you to access the Message Centre and other protected areas of the site
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Registering online is very simple and takes just a few minutes:

� Go to www.BaseballSoftballUK.com
� Click on ‘Register with BSUK’
� Enter your details in the form
� Pay particular attention to your email address and the two sections relating to privacy –

these are highlighted in purple, and you need to check the confirmation box in each section
to say that you’re happy with your selections

� Click the ‘I Agree’ button to accept the terms and conditions
� That’s it. You’ll receive an email to tell you that your registration has been successful.

1$	2#++0/'3+

When you register, you will be asked to provide a password. This is required to allow you to log in
to the website. If you also manage a team or league, it will allow you access to them.
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We treat the privacy of information we receive from registered users very seriously. In particular:

� We will never pass your details onto a third party unless you give us permission to.
� You can let us know in your registration page who you are happy to reveal your contact

details to.
� We will never send you emails that are not directly related to baseball or softball unless you

give us permission to.

When you use the website you are agreeing to the Terms of Use which you can read in the
downloads section at www.baseballsoftballuk.com/bsukdownload.php.
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If you were registered on the website last year or in previous years, you do NOT need to
register again this year – however, you DO need to reactivate your account. Reactivation
will allow you to:

� Confirm your personal details and validate your email address
� Re-apply to join the roster of teams you played for last year
� Choose your privacy setting to protect you from unwanted contact from other users

and organisations
� Access full website features – (see Sections 1 and 2a).

To reactivate your account:

� Log on to the website with your usual username and password. If you can’t
remember these, use the reminder link which appears next to the login section.
Duplicated registrations and details for the same person can cause technical
problems for the website!

� If you have received an email inviting you to reactivate your account, just follow the
link provided.

� Confirm your details, paying particular attention to your email address and the two
sections relating to privacy – these are highlighted in purple, and you need to check
the confirmation box in each section to say that you’re happy with your selections.

� You will then receive an email at the address you’ve given – follow the link provided
to validate your email.
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To be rostered with a new team or club you must apply to join them and then be accepted
by the webmaster for that team or club. For existing players, when you reactivate your
account you can automatically re-apply for a team or club you played for last year.

Log on to the website and choose the ‘Join a Team or Club’ option. This will show any
other teams to which you already belong and lets you apply to a new team, club or league
for membership. The drop down list shows teams, clubs and leagues to which you can
apply. You will find separate entries for each team within a club, but the application will be
made to the club webmaster. Your application will show up on their roster and they have
the option to allocate you to their roster.
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Log on to the website and choose the ’Register as a Coach’ option.
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If you only coach within a club or a team, coach registration is free (Registered Club
Coach). There is a £30 charge if you wish to take out additional insurance to cover you for
coaching activities outside your club (Licensed Coach). You will also need to be cleared by
the Criminal Records Bureau (CRB).
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If you have previously taken gained BSUK Coaching qualifications and want them
recognised, you must enter your BSUK Coaching Reference Number and click the button
marked ‘Link To My Existing Registration’. If you are new to coaching, click the button
marked ‘New Registration’.
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There is no fee for Registered Club Coaches. Professional Licensed Coaches need to
send a £30 cheque to the office for their licence fee. You will receive an email with
payment instructions. You also need to provide a passport sized photo and undergo a
CRB check. You can get more information about this from Donald Morris-Vincent at
www.baseballsoftballuk.com/bsukcontacts.php.

��	��������	���
	����	�
	����

#$	�%&	,%*+	*+	*98/',#7,

This section is for those members of teams and clubs who are assigned the administrative
duties or powers (depending how you look at it!) through the BSUK website. BSUK sets up
admin pages for a team, linked to the relevant league, list of independent baseball and
softball teams, or list of tournament softball teams. If a team is part of a club, there will be
a club admin page too with all its teams linked under this ‘umbrella’ page.

On the external face of the website this means that clicking on a team name in the
Baseball Leagues or Softball Leagues standings or through the Team Finder takes the
viewer to the team’s BSUK webpage which has a link to their club page too. Within these
pages is as much information as you wish to throw on (see example over page).
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Our aim is that the website becomes the central resource for existing members, potential
players, and BSUK / federation workers so the more accurate information you can provide
on your team or club, the better. As part of BSUK's development plan funded by Sport
England, our sports are required to provide accurate record of the number of people and
organisations involved (i.e. rostering), plus we aim to present a full record of teams, events
and results across the season. Once given the ability, teams, clubs and leagues are
responsible for contributing to this accuracy.
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BSUK will allocate admin powers to at least one member of a team, club
or league as webmaster. In order to be given these powers, to be listed
as a contact or rostered with a team, one must be registered or
reactivated on the website (see Section 2 and 3). Once you have admin
abilities, you will see an admin menu on the lefthand side of your page,
one for each team or club you have access to.
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� Click on the team or club’s name in the admin menu. This takes you to a form
where you can enter information to be displayed on your team or club’s BSUK
webpage (see example on page 8). 

� Choose contacts from the dropdown lists.
� Leave ‘League Grouping’ blank – this is for league webmasters to group teams

within a league.
� Enter team blurb, upload logo and photo from your own computer by hitting

‘Browse’.
� Fill in details regarding the season dates, venue and what – if any – stats you wish

to enter and display during the season. Choosing a venue (or adding a new one)
will add a map to your team webpage and display the team in the Team Finder
function.
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From the admin menu you can access functions which allow you to post news on the
team’s BSUK webpage and messages in the team’s own BSUK forum. The forum is seen
only by rostered club/team members and its webmasters. The latter can control the
settings using this menu function.
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The biggie. IMPORTANT: If your team is part of a club, rostering of players and staff goes
through the club webmaster on the club admin menu. They allocate players to teams
within the club, who will then appear on the roster section of the team admin page. 
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� New players must apply to join the team or club (see Section 4). 
� Players from last year should be automatically allowed to reapply for this year, once

they have reactivated their website account (see Section 3).
� If a player does not have access to the internet to register, the webmaster can

roster them as an ‘unregistered player’ by following instructions on the roster
screen.

� Webmasters will be permitted to roster players who have not yet registered or
reactivated on the website but these players will be given a time period within which
to register and confirm their place on the roster before their roster place expires.

� The club webmaster can transfer players between teams.
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Once the above methods have occurred, the members will appear on the team or club
webmaster’s roster screen.
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Choose from
dropdown list
including player,
coach and
officials. You can
assign more than
one role to a
person by using
the ‘Additional
Roles’ dropdown.

You must enter a date here.
Don’t enter a ‘Rostered To’
date as these dates are tough
to alter!View where last year’s

rostered members are in the
reactivation process.
Transfer them to this year’s
roster.

Follow instructions to add
someone who hasn’t yet applied to
your team. For their security, you
need to know certain information
from them. This function should
only really be used to ‘paper roster’
people who don’t have internet
access. 



�����������	
�������

��	��������	�	������	���	�
������	���������

#$	�7,('*7)	4(#)6(	*75/'9#,*/7

In the admin menu click on the league name. Some of this process is similar to Section 6c,
but notable aspects on the league pages include: 

�(#)6(	�&8(�	 Defines if this is one league, a league with divisions or one of those
divisions.
2#'(7,	�(#)6(�  If this is a division of a league, the main league is identified here.
�(#)6(	�#.4(	�(,%/3�  Define whether the standings are based on points or games
back. Please contact BSUK if you require a different system.
�98*'(	�(4(1,*/7�  This function allows league webmasters to select how game
umpires will be organised for fixtures:

‘No umpire selection’: No specific guide for who is responsible for providing game umpires.
‘Named team from league’: This will allow the relevant team to be nominated to provide
umpires per game, when the season schedule is entered (see Section 7c). 
‘Text’: Allows text entry of a name or team, etc, per game when the season schedule is
entered (see Section 7c).
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In the admin menu for your league or division, click ‘Teams’. This takes you through to a
list of the teams in that league or division. From here you can ‘Add/Create Team’ or ‘Edit
Teams’:

�'(#,*7)	#	7(0	,(#9<  Click ‘Add/Create Team’ which gives you the blank information
form for creating a new team (see Section 6c). You can allocate the team to a division
from your league in the relevant dropdown menu. If, rather than divisions, your league is
split just into groups (eg. based on team location) and games may be played between
groups, then type in the name of the grouping under ‘Team Grouping’.
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This section is mainly applicable to webmasters for softball leagues who are
responsible for maintaining the league’s results and standings on the BSUK
website: 

Create or edit the league information which appears under ‘League Info’ on the
league’s BSUK webpage (see Section 7a).

Allocation of teams within your league and divisions (see Section 7b).

Enter the season schedule (see Section 7c). 

Enter news on your league webpage and control the settings for the league’s
BSUK Forum. This is only seen by members of teams in that league, and league
webmasters.
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a team has been set up previously on the website but subsequently dropped out of a
league, it is not deleted but listed as an ‘Unlinked Team’ in the database (it is not displayed
to website viewers). Where necessary, BSUK can allocate this team to its new league –
contact us through www.baseballsoftballuk.com/bsukhelp.php. 

�3*,*7)	/'	9/=*7)	#	,(#9<  Click ‘Edit Team’ by the relevant team which gives you the
team’s information form for editing (see Section 6c). You can allocate the team to a
division from your league in the relevant dropdown menu. 


(9/=*7)	#	,(#9<  Click ‘Edit Team’ by the relevant team which gives you the team’s
information form for editing (see Section 6c). Hit ‘Delete’ at the bottom of the form – this
will not delete the team from the website, but list it in the database as an ‘Unlinked Team’
(it is not displayed to website viewers). This allows it to appear in previous years’ archives
and to be re-allocated at a later date.
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Once the league or divisions have the correct teams in for the new season, you can easily
create the season schedule:

� Hit ‘Fixtures’ in the league admin menu.
� Simply choose the relevant teams from the dropdown menus, venues are

automatically linked to those entered in the home team’s information form (see
Section 6c).

� Adjust the ‘Umpire Selection’ dropdown if necessary (see Section 7a). 
� If you run out of schedule space, ‘Update’ what you have so far and then go back

into enter additional games.
� The relevant team contacts will be notified automatically of new or altered games

once entered.
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This section is applicable to softball league webmasters and softball or baseball club or
team webmasters, who are responsible for entering results of games as soon as possible
on the BSUK website. A game must be listed on the schedule before the result can be
entered (see Section 7c).

� In the league, club or team admin menu, go to ‘Fixtures’.
� From the list of fixtures you can select a game to enter the result details. You can

also mark if a game was a postponed, and enter the rescheduled date.
� The relevant team contacts for each game will be notified of the result entry and

asked to confirm it, so that both teams agree on the result. The time period allowed
for this process (before the result is recorded anyway) is set by the league
webmaster in the main league admin page (see Section 7 introduction).

� Once results are entered, the league standings page is automatically updated.
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